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KOJEKC

9THKHU U CIYKEBHOI'O IIOBEAEHUA
PABOTHHUKOB MAY «CTAIUOH TOPIIEAO»

1. O0mue no10KeHus

Konexc atuku u cayxeOHoro nosexeHus ([anee mo Ttexcty - Kogekc)

paboraukoB MAY «Craguon Topneno» paspaboraH B COOTBETCTBHH C

' nonoxenussMu  Koncturymuu Poccmiickoit @Pepeparuu, Tpymoeoro koaekca
Poccuiickoit  @enepauun, @PenmepanbHoro 3akoHa «O OPOTHBOASHCTBUU
KOPPYIILIMM», UHBIX HOPMATHBHbBIX IPaBOBBIX akToB Poccuiickodl ®enepauuu, a
TAIOKE OCHOBAaH Ha OOIIENpPU3HAHHBIX HPABCTBEHHBIX IIPUHLMIIAX M HOpMax
poccuiickoro ofImecTsa U rocyJapcTaa.

Kogekc stukm u ciuyxebHoro mnoseneHuss paborHukoB MAY «Craguon
Topneno», npeucraBiser  co0OM  COBOKYNHOCTh  OOIIMX  NPUHIMIIOB
npoecCHOHAIBPHOW JTHKM M OCHOBHBIX IIPaBUJ CIyKeOHOro mOBEICHH,
KOTOPBIMH  JOJDKHBI  pYKOBOACTBOBaThcst pabotHukH B MAY  «Cragmnon
Topneno», He3aBUCUMO OT 3aHUMAEMOH UMHU JIOJIKHOCTH.

Lenmsro Kopekca sBiasercs YCTaHOBJICHHWE ITHYECKUX HOPM M IIPaBUT
cryxebHoro mnoBemeHus paborHuKOB MAY  «Cragmon Topremo» mns
1006pPOCOBECTHOIO BBINNOJIHEHUSI MMH CBOeH INPO(eCcCUOHANBHOU JeATENbHOCTH,

. obecrieueHne  eIMHOH  HPAaBCTBEHHO-HOPMATHUBHOM  OCHOBBI  IIOBEJEHUS
; pabOTHUKOB  yupexAeHWs, (OPMUPOBAHUE HETEPIMMOrO OTHOLICHUS K
KOPPYTLHUH.

Koxmexc ciyutr ocHOBOM i (QoOpMHpOBaHMUS B3aMMOOTHOILEHHH B
YUpeXIeHHH, OCHOBAHHBIX Ha HOpPMax MOpalH, YBa)KUTEIBHOIO OTHOLICHHS K
paboTHuKam  yupexpaeHus. Kopekc mnpuszBaH MOBBICHTE 3P EeKTHBHOCTD
BBITIOJIHEHUs] paOOTHUKAMU YUPEKICHHUS CBOUX JTOJDKHOCTHBIX 00s3aHHOCTEH.

2. OcHOBHbBIE HOHSATHS

B nemsix Hacrosmero Kogexkca UCHONB3yIOTCS ClIeIYIOMIUE TIOHSTHS:

pabomnuku opeanusayuu - JHLA, COCTOSINNE C YUYPeKICHHEM B TPYAOBBIX
OTHOLICHUSX; |

NMUYHAs  3aUHMEPeco6aHHOCMb - BO3MOXHOCTB  TOJY4YeHHA pabOTHHKOM
YUpeXJIEHUs B CBSA3H C MCITOJHEHUEM NOJDKHOCTAX 00s3aHHOCTel JOXOHOB B BHIE
J€HET, LEHHOCTEH, MHOrO0 MMYyIIEeCTBA, B TOM YHCJIe HMYILIECTBEHHBIX IIPaB, WK
YCIIyT HMYILECTBEHHOT'O XapaKTepa JUisi ce0s WK JJIsl TPEThUX JIHII;
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cnyocebHas ungopmayus - mobas, He sBAMOMASCS oblenocTynHoii u He
MOANeKallas pasrjalleHdl0  UHOOpPMALUs, HaxOAAwascs B pacnopsiKeHu
PabOTHMKOB YUYPEKIEHHS B CHITy HX CITyXeOHBIX 00s13aHHOCTel, pacipocTpaHeHHe
KOTOPOH MOXeT HaHeCTH ymiepO 3aKOHHBIM HHTepecam YUpEXKIEHHS, KIHEHTOB
YUPEK/ICHHUS, N€JIOBBIX IAPTHEPOB;

KOH@nuxm unmepecos - cutyams, [P KOTOPOH JT4Has (IpsAMast WM KOCBEHHas)
3aHHTEPECOBAHHOCTE PAOOTHHKA YUpEXKAEHHS BIMSET WM MOXKET IOBJIHSTH Ha
Hajuiexaliee MCIONHEHUe NOKHOCTSX OOS3aHHOCTEH M TPH KOTOPOH BO3HHKAET
WM MOXKET BOSHHKHYTb NPOTHBOPEYHME MEKIY JUYHOM 3aHHTEPECOBAHHOCTBIO
paboTHMKA YUPEKIEHHS, C OHONH CTOPOHBI, M [PABAMM M 3aKOHHBIMH HHTepecaMu
YUpeX/ICHHUs, KITHEHTOB yUPeIKIEHHUs, IETOBBIX MAPTHEPOB YUPEKACHHS, CIOCOOHOR
TIPUBECTH K MNPUYMHEHHIO BpEla NpaBaM W 3aKOHHBIM HMHTEPECaM YUPexkIeHHS,
KIIMEHTOB y4PEKACHHS, IEJIOBBIX TAPTHEPOB YUPEK ICHHS;

KIuenm  yupesicoenuss - IOpUJMYEcKoe WM (HU3MYecKoe JIHIIO, KOTOpOMY
YAPEKACHUEM  OKa3bIBAIOTCA  YCIYTH, MpPOM3BOAATCS pabOTHl B  Mpolecce
OCYLIECTBJIEHHS JeSATEIbHOCTH;

Oenosoii  napmuep - (U3NYECKOE WIH IOPUAXYECKOE JUIO, ¢ KOTOPBIM
YHUpeKIeHHe B3aHMOJCHCTBYeT Ha OCHOBAaHHH JOTOBOpAa B yCTAHOBIIEHHOM chepe
JEATENbHOCTH;

KoHGudenyuanvhas ungopmayus - JIOKYMEHTHpOBaHHast UHGOpMAIHs Ha JTF000M
HOCHTEIIE, HOCTYII K KOTOPOH OrpaHMYMBAETCS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickolt Denepatiiy, B ToM umcle, MepCOHANbHBIE TaHHbIE rpakaaH, U KoTopas
CTajla U3BECTHA PAOOTHUKY B CBSI3H C UCTIOIHEHHEM JOJKHOCTHBIX OOS3aHHOCTEIL.

3. DTHYecKHe NPaBHJIA IOBeICHHUS PabOTHHKOB NPH BLINOJHEHHH HMH
TPYAOBbIX 00s13aHHOCTEH

Bce paGoTHHKH yupexneHus 06s3aHBI  clIeOBATH CIeIYIOLIUM  OOIIHMM
IPHUHLUITAM M TIPABUJIAM TIOBECHUS:

- CO0JI0/IeHHE BBICOKHX ITHYECKHX CTAHIAPTOB [IOBEICHHS;

- OZIepKaHNe BRICOKUX CTaHAAPTOB MPO(ECCHOHANBHOM eATENIBHOCTH;

- CJIefIoBaHME JIYYIIHM MPAKTHKAM KOPIOPATUBHOTO YIIPABIICHHSI,

- CO3/laHue 1 MO/IePXKaHHEe aTMOChEPhI IOBEPHS M B3AUMHOTI'O YBaJKEHHS;

- C/IeZI0BaHKE MPUHLHITY 106pPOCOBECTHOM KOHKYPEHIUH;

- CICIOBAHHKE NPUHIMITY CONUATBHON OTBETCTBEHHOCTH;

- COOIIOIeHNe 3aKOHHOCTH M MPUHSATHIX Ha ce6s JOTOBOPHBIX 0053aTENLCTB;

- Co0I0IeH1e NPHHIUIIOB 0GBEKTHBHOCTH ¥ YeCTHOCTH IPH [IPUHATHH KaJAPOBIX
peLIeHuA,

PabotHuku yupexaenus o6s3aHbI:

- cobmonare JeHCTBYIOINIHE HOpMaTHBHO-TIPaBOBEIE aKThl Poccuiickoii
®enepanun u Pocrosekoii o6nactw, He J0IIyCKaTh HapyllleHWe 3aKOHOB U HMHBIX
HOPMaTUBHO-TIDABOBBIX ~ aKTOB MCXOAd M3 [OIMTHYECKOH, HSKOHOMHYECKOI
1eecoodpasHoCTH TGO 110 UHEIM MOTHBAM;

- OCYIIECTBIIATH CBOIO JEATENLHOCTh B mpejenax [IpeI0CTaBIeHHBIX
ITOJJHOMOY M,




- MHCIOJHATH JOJ/DKHOCTHbIE O0S3aHHOCTH JOGPOCOBECTHO H HA BBICOKOM
NPOdECCHOHANLHOM  YPOBHE B  LeIsX obecreveHus s dextrBHON paboThl
YUPEKIEHUS,;

- OCYWECTBITE CBOIO MPODECCHOHANBHYIO /esSTeNBHOCTh B Ipeenax
IIPEAMETA U LieJIeid AeATeNbHOCTH YUpexKaeH s

- IIp¥ UCTIOJTHEHHHU IOJDKHOCTHBIX 00S3aHHOCTEH He OKa3bIBaTh MPEIOYTEHHS
KaKHM-JIMO0 NPO(heCCHOHATLHBIM HITH COLMATHBIM TpyTIaM ¥ OpraHu3aIusaM, ObITh
HE3aBUCHMBIMH  OT BIIMAHHA OTHAENBHBIX TIpaXKdaH, NPO(YEeCCHOHATBLHBIX HITH
COLMATBHBIX I'PYIII U OPraHHu3aluii;

- HCKIIOWATh JCHCTBHS, CBSA3aHHBIE C BIMSHHEM KAKHX-THOO JIHYHBIX,
MMYIIECTBEHHBIX  (QUHAHCOBEIX) W  HHEIX  HHTEDECOB, NPENSATCTBYOIIHX
J00pOCOBECTHOMY HCIIONHEHHIO MH J0MKHOCTHBIX 00s13aHHOCTEH;

- cobmozaats ciyxebHyIo0, NPO(EeCCHOHATBHYIO 9THKY M TNPABHIA JIEI0BOTO
TIOBEICHUS,;

- HPpOSBIATE KOPPEKTHOCTh M BHHUMaHHMe 10 OTHOLICHHIO K KOHTpareHTam
YUPeXKIeHHs;

- BO3JICPXKUBATECA OT IMOBEHCHMs, KOTOPOE MOIJIO OBl BBI3BATH COMHEHHE B
00POCOBECTHOM MCIIONHEHHH PaBOTHHKAME J0IKHOCTHBIX 00s13aHHOCTEH, a TaKke
u3beraTh KOH()IMKTHBIX CUTYalHH, CIOCOBHBIX HAHECTH yuep0 UX pemyTanHy M
ABTOPUTETY YUpeKICHHUSI,

- IPHHAMATE NPElyCMOTpEeHHbIC 3aKOHOAaTenbcTBOM Poceniickoit denepariu
¥ BHYTPEHHUMH NOKYMEHTAMH yUYPEkEHHUS Mephl K HeJONMYILEeHHIO BO3HUKHOBCHHS
KOH(JIMKTA HHTEPECOB U YPETYTHPOBAHKIO BO3HHUKIIIErO KOH(IUKTa HHTEPECOB;

- YBEAOMMTB JIMLIO, OTBETCTBCHHOE 3a IIPHEM CBEJACHMH O BO3HHKAFOLINX
(MMerommxcst) KOH(GIHKTAX HHTEPECOB, 0 HATHYHHE JTHIHOMN 3aWHTEPECOBAHHOCTH B
MUCbMEHHOM (opMe H TepeaTh B JOBEPHTEIbHOE ylnpaBJieHue LeHHble OyMary nu6o
IPUHATE JOOPOBOJILHOE PelleHHe 06 UX OTYYXKICHHH B Clly4ae, €CIM BBIIOJHEHHE
TPYNOBBIX (yHKUMK pPaOOTHUKOB 3aTparuBaer MHTEPEChl YUpexIeHus, 1eHHBIMA
OymaramMu KOTOpO# OHH BIIAZEIOT;

- BO3ACPKUBATBCHA OT MMyONMYHBIX BBICKA3bIBAHMH, CYKAEHHH H OLEHOK
ACATCIIBHOCTH YYPEXICHHUS, €CIH 3TO HE BXOIMT B JOJDKHOCTHBIE OOS3aHHOCTH
pPabOTHUKOB;

- TIOCTOAHHO CTPEMHTBCS K 0OeCreyeHuio Kak MOXHO Gonee 3(hheKTHBHOrO
PAaCIOpsXKEHHUS peCypcaMH, HaXOAAIIMMHUCS B chepe UX OTBETCTBEHHOCTH.

PaboTHuku o0s3aHBl pHHUMATH COOTBETCTBYIOIIME MEpPHI M0 00ECHeUeH IO
Oe3omacHOCTH W KOH()HIEHIHATHLHOCTH WH(OPMAIMH, 3a HECAHKLMOHHPOBAHHOE
pasrialieHHe KOTOPOH OHM HECYT OTBETCTBEHHOCTh M/WJIM KOTOpas CTAa H3BECTHA
MM B CBSI3M C UCIIOJTHEHUEM JOJDKHOCTHBIX 00A3aHHOCTEIA.

IlpoxBukenrie pabOTHHKOB yupeskaeHHs Ha BBIIIECTOSAIIYIO JIO0JDKHOCTE
AOJDKHO OCYINECTBIISTECS TOTBKO HCXO/A M3 ICTIOBEIX KA9€CTB PaGOTHHUKOB.

B yupexnenun neiictyer 3anper Ha paboTy B yupexaeHUH POACTBEHHHKOB
Ha yCIIOBHH X MPAMON HOAYMHEHHOCTH APYT APYTY.

Ilon poncrBennmkamu B HacTosimeMm Komekce MOHMMAIOTCS: poauTeny,
CYIPYTH, NETH, Opathsi, CECTpPbI, a Takxke GpaThsd, CECTPHI, POJUTENH, NETU CYIPYIOB
U CYNpPYTH IETEH PYKOBOAMTENS HE3ABHCHMO OT HETOCPEICTBEHHOM TI0TIMHE HHOCTH.




PabGoThuKH, 3aHUMAaIONIHE PYKOBOASIIME HOTKHOCTH B YUYpEeXAeHUH, 00sI3aHbI:

a) NPHHUMATh MEphl 10 MPEJOTBPALICHUIO M YPEryTHPOBAHMIO KoH(}IHKTa
UHTEpECOB;

0) MpHHUMAThL MEPBI IO TIPEIYTIPEKIEHHIO KOPPY ITLIHH,

B) CBOMM JIMYHBIM  IIOBEJCHWEM [OJaBaTh [PUMEP  YECTHOCTH,
GeCIpPHCTPaCTHOCTH H CIIPABEITHBOCTH;

r)  crmocoGCTBOBaTh  (OPMHPOBAHWIO  GIATONPHATHOTO  MOpPAIBHO-
MICUX0JIOTHYECKOT0 KJIUMaTa B KOJUIEKTHBE,

/1) B OTHOLUEHHSIX C MOMYMHEHHBIMHU MPOSBIATH BBICOKYIO TPeGOBATENBHOCTS,
NPUHIUIHAIBHOCTE,  HO  OJHOBPEMEHHO  HE  JIONYCKaTh  BBICOKOMEpHS,
NMpeHEeOPEKUTENLHOIO  TOHA, TPyOOCTH, HEKOPPEKTHBIX M  OCKOPGHTENBHBIX
3aMeyaHHi, He0OOCHOBaHHBIX IPETEH3UI U OOBHHEHHUIA;

€) YCTaHAaBIMBAaTh CIPABEIMBYIO, DPABHOMEPHYIO CIyXkeGHYIO Harpysky
TIOTYUHEHHEBIX, HE JIOICKAaTh AMCKPUMHHAIIMU IyTeM MPEIOCTABICHHS OTIEIbHBIM
pabOTHHKaM He3acITy)KeHHBIX GJ1ar U IpHBUIETHid.

Buewnuii Bua pabOTHUKOB y4YpeXKICHUA NPH UCHIOMHEHHH UMK JOKHOCTHBIX
00s3aHHOCTEH JIOJUKEH COOTBETCTBOBATh OOIIENPHHATOMY J€JOBOMY —CTHJIIO,

KOTOPBIH  OTIHYAIOT  OQHIMANIBHOCTB,  CAEPKAHHOCTH,  TPAIHIHOHHOCTD,
AKKYpPaTHOCTb.

4. TpeGoBanus K aHTHKOPPYNUHOHHOMY NOBeeHHIO PAGOTHHKOB

PaGoTHHK yupexeHHs NpU HCTIOJHEHHH MM JAOJDKHOCTHBIX OOS3aHHOCTEH He
BIIpaBe NOMYyCKaTh JMYHYIO 3aHHTEPECOBAHHOCTB, KOTOpas IPHBOJUT HIH MOMKET
NIPUBECTH K KOH(MIUKTY HHTEPECOB.

B ycraHOBIeHHBIX 3aKOHOZATENHCTBOM Poccuiickoii ®enepaiyn  cirydasx
paGOTHHK OpraHM3alyu o0s3aH NPeCTaBIIATh CBEJEHHsA O J0XO0Jax, pacxoaax, ob
MMYIIECTBE ¥ 00513aTeNbCTBAX MMYIIECTBEHHOTO XapaKTepa.

PaGoTHHKYy oOpraHM3auMM B Cly4asX, YCTAHOBJEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepamuu, 3alpelaeTcsd IoJdy4YaTh B CBS3M C MCIOJHEHHEM
JOTIKHOCTHBIX 00S13aHHOCTEH BO3HArpaXKAeHHs OT GUINIECKUX M IOPHANYECKHX JTHI]
(Mojapky, JeHEe)XHOe BO3HArPaX/EHWEe, CCY/IBI, YCIyIH, OILIaTy pa3BJIeYEeHHH,
OT[BIXA, TPAHCTIOPTHBIX PACXOOB M HHbIE BO3HATPaXIeHMs). B yKkaszaHHBIX caydasx
NMOJApKH, MOJTyYCHHbIE PAabOTHUKOM OpraHM3alMd B CBA3M C HPOTOKOIBHBIMH
MEPOTIPUATHSIMH, CIy)KeOHBIMA KOMaHIMPOBKAMH W C APYTHMH O(GHMIHATLHEIMH
MEPONPUSATHAMH, MPU3HAIOTCS COOCTBEHHOCTBIO YYDEXAEHHS M  IepedaroTes

PabOTHHKOM IO aKTy B Y4PEKAECHHE B MOPS/KE, MPELyCMOTPEHHOM HOPMAaTHBHBEIM
aKTOM OpraHH3allky.

5. O6pamenue co ciayskebnoit nadopmanueii

PaGorHuk yupexienus 00f3aH NPUHAMATH COOTBETCTBYIOLIHE Mephl  TI0
obecrieueHnI0 KOHQHIEHIHAILHOCTH HHGOPMALIHH, CTABIIeH M3BECTHOIN EMY B CBS3H
C HCIOJTHCHHEM WM JOJDKHOCTHBIX O00S3aHHOCTEH, 3a HEeCAHKLUMOHHPOBAHHOE
pasrialmieHHe  KOTOPOH OH  HeceT OTBETCTBEHHOCTh B COOTBETCTBHH  C




3aKoHOozareabCcTBOM Poccuiickoit ®epepanuu. PaGorHuk OpraHusalyy BIpaBe
oOpabaTeiBaTh W mepejaBaTh CIyXeOHYI0 HMHQPOPMALMIO MpPH  COBNOAEHUH

JCHCTBYIOIIMX B YYPEXICHUH HOPM U TpeGoBaHMii, TIPUHATBIX B COOTBETCTBHH C
3aKoHOAaTenbCTBOM Poccuiickoit @enepannn.

6. PeKOMeHJ]aTe.Hbele ITHYECKHEe MPaBHJIA NMOBeAeHHS paﬁo*mnxon

Vicrionusist cBow Tpy/0BBIe 0G53aHHOCTH Bee paGOTHHKH YupexaeHus: JOKHEL
BO3/IEP)KUBATHCS OT:

a) moGoro BUa BHICKA3bIBAHHE U J€HCTBHIL AVCKPUMHUHALMOHHOTO XapaKTepa
O TpH3HAKaM TIOJIa, BO3PAcTa, pachl, HALHOHATBHOCTH, S3bIKa, T'PaXIAHCTBA,
COLMATBHOTO, MMYIIECTBEHHOIO HJIM CEMEHHOrO IMOJOXKEHUS, TONUTHYECKUX MIH
PENHMTHO3HBIX IIPEANIOYTEHHIA;

0) mo6BIX THYHBIX ¥ DMHAHCOBHIX CBA3EH, KOTOpbIE€ MOryT OBITH paclL€HEeHbI
KaK OKa3aHWe IIOKPOBMTEILCTBA KaKMM Obl TO HHM OBUIO IHOAM B LEJfX
NPHOOPETEHUs MMH TIPaB, OCBOGOXASHHS OT 00A3aHHOCTEH HITK OTBETCTBEHHOCTH;

B) MOCTYNKOB, KOTOpble MOMMM GBI BBI3BATH COMHEHHE B OOGBEKTHBHOM
HCIIOJTHEHNUH PaDOTHUKAMHU CITyXKeOHBIX 00s3aHHOCTEIH;

r) rpybocTu, HeueH3ypHOIl peuw, [POSABICHUH NPEHEOPEIKUTENLHOIO TOHA,
3aHOCIMBOCTH, TPEIB3ATBHIX 3aMEYaHWH, MPENBABICHHS HENPABOMEPHBIX U
HE3aCITyKeHHbIX OOBUHEHUI;

I)  YIpo3, OCKOpPOHTENBHBIX BEIDAKEHWH WM peIUIMK, JIelCTBHIA,
TpETATCTBYIOMHX HOPMATLHOMY OOLICHHIO MM NPOBOLMPYIOMX MPOTHBOIPABHOE
TIOBEJIEHUE,;

€) IPUHATHSA MUIH, KyPEHHs BO BPeMst CITy’KeOHBIX COBeIlaHuii, 6ecel, HHOrO
CIy’KeOHOr0 O6IIEHHs ¢ KOHTPAreHTaMH yUpesKIeHHS.

PaboTHukKM mpu3BaHbl €nOCOGCTBOBATH CBOMM CIIy’)KEOHBIM ITOBEJEHHUEM
YCTAHOBIICHUIO B KOJUICKTUBE JIENIOBBIX B3aMMOOTHONICHHWA W KOHCTPYKTHBHOIO
COTPYAHHYECTBA APYT C APYTOM.

7. OTBeTCTBEHHOCTD

4.1. Hapymennem Kopexkca mpu3HAaeTcsi HeBBITIONHEHHE WK HEHaJIexKalee
BEITIOJIHEHHE PabOTHUKOM YCTaHOBIEeHHBIX Komekcom TPUHLKIIOB, HOPM H TIPaBHII
TMOBC/ICHUS, @ TAKKE COBEPUICHHE MPOCTYINKA, IOPOYALIEro YecTh paGOTHHKA HIIH
Yupexnenus.

4.2. CoOmonenue paboTHUKAMH YupexaeHus: MOJ0KEHHH HACTOSIIEro
Konexca yunreiaetcs nmpu dopmuposanmu KaJpoBOI'o pe3epBa JJIs BBLIABHIKCHHS Ha
BBILICCTOALUME IOJDKHOCTH, & TAKIKe NPH HATIO)KEHUH JUCLMILTMHAPHBIX B3bICKAHMIA.




